
GUYC MONTHLY CHURCH STATISTICAL REPORT
INSTRUCTIONS PAGEDIRECTIONS FOR USING THIS REPORT:
1. This report should be filled out monthly by the local church clerk/statistical secretary with the assistance of the Head Sabbath School Secretary.
2. Obtain information from the:
· Adventist Church Management System (ACMS)
· Church Membership Book
· Sabbath School Record Cards
3. Copies of this completed report go to:
a. Conference Secretary
b. Pastor
c. Church Board
d. Church Files
4.	This report is due on the 10th of the month for the previous month. E.g. January’s report is due on February 10.

Added to Membership – A person may be added to the membership of a Seventh-day Adventist Church in one of three ways: (1) baptism, (2) Profession of Faith or (3) transfer of membership

For record keeping purposes baptism is divided into four categories:
i. Baptism (First-Time Baptism)– When an individual has never been a member of a Seventh-day Adventist Church before, for example: a child of a current member, a first-time Christian, a person from another denomination

ii. Reclaim (Former Member)– When an individual was a former member of a Seventh-day Adventist Church and was removed from membership by apostasy. This is added to the total membership of the month.

iii. Rebaptism (Current Member)– When a current member chooses to renew their commitment publicly. They are not added to the total membership of the month. If the member is not a current member at your local church, request a transfer of membership from previous church or contact the Conference Secretary Office.

NOTE: Additions to Membership with the exception of a Transfer of Membership must be accompanied by an Admission Form

Profession of Faith (POF) – To be used for the following circumstances:
i. When the person was previously baptized by immersion in another denomination
ii. When a person is physically incapable of being baptized by immersion (e.g., thief on the cross)
iii. When a requested transfer of membership has been denied, is unavailable due to the record has been lost but the member has remained faithful and committed.

NOTE: Reclaiming someone previously removed from SDA membership is expected to be by baptism and recorded as reclaim, not POF.

Dropped from Membership – A person may leave the membership of a Seventh-day Adventist Church in one of four ways: (1) death, (2) transfer of membership, (3) apostasy (removed), (4) missing.

Missing – When a member is determined missing, their name may be removed from church membership ONLY BY VOTE OF THE CHURCH, this process takes two years after the initial vote by the Church. E.g. A Church has a current list of 100 names, 20 names of which are missing members. A Business Meeting is held in January 2020 to recommend the names as missing. These persons if not found within two years can be dropped at a Church Business Meeting in January 2022.

Apostasy – Members who have apostatized and/or who have been determined missing may be removed from church membership ONLY BY VOTE OF THE CHURCH.

Adjustments and Explanations – Used only for corrections to membership records for the following cases: addition of missing record with proof of baptismal certificate, duplication of names, missing records (for previous years), etc.

Transfer of Membership – When a member request to have their membership transferred, the name is added or subtracted from the church membership list ONLY after the transfer has been completed at both churches – the granting and accepting church. An individual remains on the granting churches list until the accepting church has accepted the member. At no time is an individual not listed as a member somewhere!

Active Member –refers to a member in regular standing with the Seventh-day Adventist Church.

Inactive Member – refers to a member has not attended church for six (6) months or more and behavior is not in accordance to the standards of the Seventh-day Adventist Church.

Missing – refers to a member whose whereabout remains unknown and has been recorded by action of the church at Business Meeting.

Church Attendance: FILLED ON THE SECOND (2ND) AND SEVENTH (7TH) SABBATHS OF EACH QUARTER.
· Church Attendance should be filled out on the second and seventh Sabbaths of each quarter.
· Establish a person(s) to be responsible for this count.
· Everyone who is in attendance is to be recorded. This is to be an actual count, not an estimate. This count should include the total number in attendance including: all children (regardless of age), all adults, both SDA visitors, and non-SDA visitors.
· The count for the Sabbath School attendance should take place directly before dismissal of Sabbath School.
· The count for the Worship Service attendance should take place at the beginning of the sermon.
· The count for the Adventist Youth attendance should take place at the beginning of vespers.
· Each count should be conducted in the same manner and at the same time each Sabbath the count is taken to assure accuracy and uniformity. Where two or more services are held on a Sabbath, the figure recorded is the attendance of both/all.




READ INSTRUCTIONS PAGE CAREFULLY BEFORE COMPLETING THIS FORMIV. CHURCH ATTENDANCE
SABBATH SCHOOL (SS)

2ND
7TH
Beginners


Kindergarten


Primary


Juniors


Earliteen


Teen (Cornerstone C.)


Youth Adult (Collegiate)


Adult


TOTAL (SS) ATTENDANCE


WORSHIP SERVICE (WS)

2ND
7TH
SDA Members


Non-SDA Visitors


TOTAL (WS) ATTENDANCE


ADVENTIST YOUTH

2ND
7TH
SDA Members


Non-SDA Visitors


TOTAL (AY) ATTENDANCE





	CHURCH
	
	PASTOR
	
	CONTACT
	

	CLERK
	
	PHONE
	
	EMAIL
	



	REPORT FOR THE MONTH/YEAR OF
	
	NO Membership Change for the Month ☐ 

	MONTH/YEAR OF LAST REPORT
	



TOTAL MEMBERSHIP AT BEGINNING OF MONTH

ABOVE MUST EQUAL TO THE TOTAL MEMBERSHIP AT THE CLOSE OF THE PREVIOUS MONTH

	II. MONTHLY STATISTICS

	[bookmark: _GoBack]PLACE ZERO (0) WHERE APPLICABLE

	ADDED:
	CHILD
(UNDER 12)
	TEEN (13 – 19)
	Y. ADULT (20 – 35)
	ADULTS (36+)
	TOTAL

	A. FIRST-TIME BAPTISM
	
	
	
	
	

	B. RECLAIM
	
	
	
	
	

	C. REBAPTISM
	
	
	
	
	

	D. LETTER (TRANSFERRED)
	
	
	
	
	

	E. PROF. OF FAITH
	
	
	
	
	

	F.	ADJUSTMENTS & EXPLANATIONS
	

	TOTAL ADDED
	
	
	
	
	

	

	DROPPED:
	CHILD
(UNDER 12)
	TEEN (13 – 19)
	Y. ADULT (20 – 35)
	ADULTS (36+)
	TOTAL

	G. DEATH
	
	
	
	
	

	H. MISSING
	
	
	
	
	

	I.	APOSTASY
	
	
	
	
	

	J.	LETTER (TRANSFERRED)
	
	
	
	
	

	K.	ADJUSTMENTS & EXPLANATIONS
	

	TOTAL DROPPED
	
	
	
	
	

	TOTAL MEMBERSHIP AT CLOSE OF MONTH
	


MEMBERSHIP STATUS MUST EQUAL TO THE TOTAL MEMBERSHIP AT THE CLOSE OF THE MONTHV. ADDITIONAL STATISTICS
1. No. of school-age children (infants – Form
6) in church families:

2.   No. of above attending SDA schools:

3. No. of Fifth – Sixth Form
students in church families:

4. No. of young adults attending SDA college/university:

5. No. of young adults attending non-SDA college/university, undergraduate:



	I. CHURCH MEMBERSHIP SUMMARY

	TOTAL MEMBERSHIP AT BEGINNING OF MONTH
	

	Add the Total Number Added
	+

	Subtotal
	=

	Subtract the Total Number Dropped
	-

	Subtotal
	=

	TOTAL MEMBERSHIP AT CLOSE OF MONTH
	



	III. MEMBERSHIP STATUS

	PLACE ZERO (0) WHERE APPLICABLE

	
	CHILD
(UNDER 12)
	TEEN (13 – 19)
	Y. ADULT (20 – 35)
	ADULTS (36+)
	TOTAL

	I.	ACTIVE
	
	
	
	
	

	II.	IN-ACTIVE
	
	
	
	
	

	III.	MISSING
	
	
	
	
	

	TOTAL MEMBERHIP
	
	
	
	
	




VI. BABY DEDICATION
SDA Family

Non-SDA Family

TOTAL



PLEASE SEE OTHER SIDE OF PAGE….



MEMBERS INFORMATION: ADDED ONLY

 Use this SECTION to record members information.
	REPORT FOR THE MONTH/YEAR OF
	

	CHURCH
	



The following section is to record MEMBERS ADDED ONLY– Information in this section must corelate with the Monthly Statistics submitted on [page 2]. Kindly verify before submission.

	ADDED TO MEMBERSHIP BY:
	A. FIRST-TIME BAPTISM
	B. RECLAIM
	C. REBAPTISM

	
	D. LETTER (TRANSFERRED)
	E. PROFESSION OF FAITH
	F. ADJUSTMENTS




	#
	NAME
	HOW ADDED?
INCLUDE ALL INFORMATION IN THIS SECTION

	
	
	DATE OF BIRTH
	ADDED TO MEMBERSHIP BY:
(A – F)
	ADMISSION DATE

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	4. 
	
	
	
	

	5. 
	
	
	
	

	6. 
	
	
	
	

	7. 
	
	
	
	

	8. 
	
	
	
	

	9. 
	
	
	
	

	10. 
	
	
	
	

	11. 
	
	
	
	

	12. 
	
	
	
	

	13. 
	
	
	
	

	14. 
	
	
	
	

	15. 
	
	
	
	



	ADJUSTMENTS & EXPLANATION (Use this section to explain members added by Adjustments)

	






MEMBERS INFORMATION: DROPPED ONLY

 Use this SECTION to record members information.
	REPORT FOR THE MONTH/YEAR OF
	

	CHURCH
	



The following section is to record MEMBERS DROPPED ONLY – Information in this section must corelate with the Monthly Statistics submitted on [page 2]. Kindly verify before submission.

	DROPPED FROM MEMBERSHIP BY:
	G. DEATH
	H. MISSING
	I. APOSTASY

	
	J. LETTER (TRANSFERRED)
	K. ADJUSTMENTS
	




	#
	NAME
	HOW DROPPED?
INCLUDE ALL INFORMATION IN THIS SECTION

	
	
	DATE OF BIRTH
	DROPPED FROM MEMBERSHIP BY:
(G – K)
	DATE REMOVED

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	4. 
	
	
	
	

	5. 
	
	
	
	

	6. 
	
	
	
	

	7. 
	
	
	
	

	8. 
	
	
	
	

	9. 
	
	
	
	

	10. 
	
	
	
	

	11. 
	
	
	
	

	12. 
	
	
	
	

	13. 
	
	
	
	

	14. 
	
	
	
	

	15. 
	
	
	
	



	ADJUSTMENTS & EXPLANATION (Use this section to explain members added by Adjustments)

	



Thank you for completing this form: please return to the Office of the Secretariat, by the 10th of each month, for the previous month.
